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478-808-8232  478-787-7282

The Basic Package 
If you've done all the work but, you just need a little professional support to make everything flow properly on the day of your special event, we can help. Two Friends’ Events will assist you in coordinating all of the following:

· Initial Consultation to discuss event details, wishes and provide ideas
· Unlimited phone/email conversations to discuss event 
· Confirmation of all vendors that you have secured for day of event
· Distribute your final payments to vendors 

· Prepare a timeline and oversee event day details 
· Two representatives from Two Friends’ Events to assist with event activities (up to 3 hours)
· Oversee venue décor to ensure the vendor chosen has laid it out to your wishes

The Ultimate Package
The Ultimate package is for those who want all of the details taken care of, but still want to be hands-on in the planning process. This package allows for a stress-free environment but no detail will be overlooked. The Ultimate Package includes all of the personalized services found in the Basic Package as well as the following:

· One 1-Hour face-to-face planning session per month up to the event date
· Provide etiquette guidance when requested

· Vendor contact, securing and referrals
· Arrange accommodations for out of town guests including hotel blocks

· Assist with the compilation of party favors for guests and arrange them as requested

· Assist with invitation selection, ordering, stuffing and mailing (postage extra to be paid by client)
· Keep and updated list of all guests attending

· An additional 3 hours of event day coordination (Total of 6 hours)

· Event decoration (Décor to be purchased and provided by client)
· Ensure clean-up is completed by all vendors after event
The We-Do-It-All Package
This package is designed for those who do not have the time to be hands-on in planning their event. Two representatives from Two Friends’ Events will take care of all the details from start to finish. The We-Do-It-All Package includes everything from the Basic and Ultimate as well as the following:

· Budget Management (Basically, you tell us what you want to spend and we do the rest)

· Meetings with vendors

· Unlimited event day coordination
A-La-Carte services are available upon request and can be used to design a specific package fit for your next event. Some of these services include, but are not limited to:

· One hour consulting sessions to discuss etiquette, design, layout, schemes, ideas etc.-$40 per session
· Assemble and send invitations (cost of postage extra)-$25 per 50 invitations
· Event Decoration-Price determined on an individual basis
· And much more!
